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KOMMEPYECKOE
[NIPEAANOXEHUE

SPPEKTMBHBIE PELLEHUA AN HOMMAO KBAAUPULIMPOBAHHbIX
CMeUuMaANCTOB
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O HaC

Hawa koMnaHuma Assistant Expert
ABASAETCA PEKPYTEPCKNM
AreHTCTBOM B ODAQCTU
NPeAOCTABAEHUS
BbICOKOKBAANPUYUNPOOBAHHbIX
CNeuaAnCTOB .

BbU3HeC - ACCUCTEHT

OVHAHCOBbLIN
ANPEKTOP

[lepCOHAABHbLIN
OCCUCTEHT

busHec - AHAOAUTUK

Mbl noHMaeM, uyto YCIIEX
BUN3HECA BO MHOrom 3aBUCUT OT
3dPEKTUBHOM OpraHnN3aLInm
PaboTbl, U UMEHHO HaLLW
creunanncTbl MOMOraroT HaNnaanTb
STOT NpoLiecc.

Oduc MmeHeApXep
/ ceKkpeTapb

CoTpyAHUK
HO PYKOBOASLLYIO
AOANKHOCTb



7 (980) 142-52-50 Q\\%

CPEAHUN CPOK 3AKPbITUSA
BAKAHCUUN 10 AHEW

BA3A 100 TbIC + BOAEE 1 TbIC 1 AEHb
KAHAMAATOB OT3bIBOB O HAC B HOLLem I'IOpTCI)O/\I/IO

Ml FOCTOSHHO HALL KAVEHTH - Kencbl 3akpbitna CPOYHbBLIX
B MOWCKE HOBbLIX COUCKATEAEN PEKOMEHAYIOT HAC NOAOOPOB 3G 1 AeHb
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[TloyemMy BbIOUPAIOT HAC?

Hawe npenMyLectBo - oTbop 1 cobeceAoBAHME KOHAMAOTOB MPOOBOASAT BbICOKOKBOAANPULIMPOBAHHbIE HR -
CNeumMoAnUCTbl COBMECTHO C COTPYAHUKOMU, KOTOPbLIE MMEIOT BOALLLOW OrbIT B Crieumnduke AQHHOM BOKAHCUW.

O]

[ QP AHTUMHBLIM CpPoK 30 AHEN.
[lepBad 3aMeHA ACCUCTEHTA 3A CYET KOMMAHNA

05

M

HALM ACCUCTEHTBI HOLLeASHbI HO
AOATOCPOYHOE COTPYAHNYECTBO

02

[ToAAEPXKA HO BCEX STAMAX BHEAPEHWA
COTPYAHVKA B KOMIMAOHUIO

06

ObyyaoLme NPOorpaMMbl MOBLILLEHUSA KBOAUDUKALNM

03

AOCTYMHbIE LieHbl HXE PbIHKAO

07

[1PEeAOCTABAAEM AOCTYM K HAOLLEN
obyyawoLlen nanatbopme

04

Y3kaa cneumanmsauims

08

CoBCTBEHHbIN OMbIT PABOTHI
B AOHHbIX CMEeLUMAAbHOCTSX
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Mbl
U3BABASEM

BAC OT PYTUHbI MOADOPC
accucteHta! boablle He
HY>XXHO TPOTUTb BPEeMS HO
MPOCMOTP pe3tomMe,
NPOBEAEHNE
cobeceAOBAHUN U
COCTOBAEHUE TECTOBbIX
30AQHUN - Mbl CAEANDEM
BCe 30 BAC

==

[IAIOCBI COTpYAHUYEeCTBA

+
Mbl

NOAEANMCH

OrMbITOM M MOMOXEM
PA3PADOTATL YETKME
PErNCAMEHTbI U
MHCTPYKLUMKN, YTOObI BALL
HOBbIV COTPYAHUK ObICTPO
OCBOUACS 1 HOYOA

2P PEKTMBHO PABOTATL C
NEepPBOro AHS

Mbl
TWWATEABHO
OLEHNBAEM

KOHAMAQTOB HO
COOTBETCTBME
3059BAEHHbIM
ToebOBAHUAM, YTOOBbI Bbl
MNOAYYUAM CNELMNAAUCTA,
MAEOABHO MOAXOASALLETO
ANS PELLEeHNa BALLNX
30,A04

Mbl
OBECTNEYHNM

ObICTPYIO U

P PEKTMBHYIO
AAQMTALMIO BALLETO
HOBOIO COTPYAHMKQ,
4YTOObI OH KOK MOXHO
CKOpee HAYOA
MOUHOCUTb MOABL3Y
BALLEW KOMMOHUW
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YcAOBUA COTPYAHUYECTBO

NOABOP

IcmoAb3yeM PA3HbIE METOAMKU
— MOA 30AQ04Y, O HE NO LLAOAOHY

Pa3paboTka TECTOBbIX 30AQHNM
NoA BAKAHCUIO

[Mbkmne dopmaTbl cobecepaOBAHUMN
C PYKOBOAUTEAEM

TAPAHTUUHBIN
CPOK

30 AHEVN NEepPBAs 3AMEHA 3A CHET KOMMAHUM
CKMAKQO HO MOCAEAYIOWLMA MoADOP HO
AQHHYIO BOKAHCUO 20%

OMNAATA YCAYT

50% — Mpu 30KAIOHEHMM AOTOBOPA

50% — nocae BbIXOAQ KOHAMAQTA HO
NCMbITAOTEABHbLIN CPOK

3aMOpPO3KA NMpPeAOonAdTbl HO 6 MecsLeB
— eCAU MPOoLEeCC BPEMEHHO NMPUOCTAOHOBAEH
(BawKM 50% 3aPUKCUPOBAHBI 11 HE CTOPAIOT)

PEOEPAABHASA
NMPOIPAMMA

PekomeHAOLNA OT BAC
-20% AAS1 BAOC C NpmBEAEHHOTO HOBOIO
KAMEHTA ( HO NepPBbIN NOADOP )

NOAAEPXKA AO,
BOBPEMSA N NOCAE
COTPYAHUYECTBA
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Tapunob

Junior

[oADBOP AMYHOrO ACCUCTEHTA B3 OMbITA
PABOThI - AQHHbBIN COTPYAHVK MOXET
30KPbIBATb PENYASPHO MOBTOPSAOLLMECS
30AQ4M, BECTV KOAEHAQPD PYKOBOAUTEAS,
KOHTPOAMPOBATbL AOCTABKW, PUKCUPOOBATH
COBELLAHUS.

OnaAara Tpyaa: ot 10.000-30.000
(yaaneHHbI popmar); ot 30.000-50.000
(OPAAVIH GOPMAT UAM TMOPUAHBIN FPADUK
PABOTHI).

Halue areHTCTBO TAKXE MOXET
NPEAOCTOBUTb BOM KOHAMACTA,
mpoLleALlero Hawe 6a3oBoe obyvyeHume.
Onaata 1pyAa ot 750 p B HaAC.

Y10 BXOAUT B AQHHbIN TApUD?

-bprpunHr

-NoABOP ACCUCTEHTA VAU MOMOLLIHVKA
-CornacoBaHne opdpepa ¢ KAOHANAATOM
-AAQNTALMA COTPYAHUKA

-LLlabaoH aoroBopa 1 NDA

20.000 P

Middle

AQHHbBI TOPUD PACCMATPUBAETCH AN
noabopa: - AMMHOrO ACCUCTEHTA C OMbITOM
PaboThl OT 1 roaQ; - BU3HEC ACCUCTEHTA C
OMbITOM PABOTLI OT 1 roAd

OnaAara tTpyaa: ot 50.000-100.000
(yaaAeHHbI popmar); ot 80.000-120.000
(0PAAMH GOPMAT UAK TMOPUAHBIN FPADUK
PaboThI).

YTO BXOAUT B AQHHbBIN TapUd?

-bpudpuHr

-Noabop accucteHta

-CornacoBaHmne opdpepa ¢ KOHANAATOM
-PasoBas 3ameHa

-PernameHr

-AAQnTaums

-Llla®baoH aoroBopa 1 NDA

-Hat noaaepxkn accucteHtoB HABCEITAA

o/ OT Mecsi4HOro
] 00 /O AOXOAQ KOHAMAOTO

Senior

AQHHbBI TOPUD PACCMATPUBAETCH AN
noabopaA: - AMMHOrO ACCUCTEHTA C OMbITOM
bonee 3x AeT; - BM3HEeC ACCUCTEHTA C
OMbITOM PABOTLl bonee 3x AeT

OnaAara Tpyaa: ot 100.000-150.000
(YyAQAEHHbIN GOPMAT PABOTHI); OT
150.000-200.000 (opAaiH popMaT M
rMOpPUAHBIV TPADUK PABOTLI).

Y10 BXOAUT B AQHHbIN TAPUD?

-bpudpuHr

-Noabop accucteHta

-CornacoBaHmne odpdepa

-PasoBas sameHa

-PernameHr

-AAQNTALMA COTPYAHMKA

-LlaBaoH aoroBopa 1 NDA

-Crnncok KOMMeTeHLUMA ACCUCTEHTA
-CoCTaBAEHME MHAMBUAOABHOIO 30AQHUSA
ANS MPOBEPKN HOBBIKOB QCCUTEHTA.
Pe3ynbTaTthl HR-TECTOB

-Hat noaaepxkn accucteHtos HABCEITAA

800/ OT MeCAa4YHOrIo
O A0X0AQ KOHAMAQTA

Executive

AQHHbBI TOPUD PACCMATPUBAETCH AN
noabopa: - AMMHOrO ACCUCTEHTA C OMbITOM
bonee 3x AeT; - BU3HEC ACCUCTEHTA C
OMbITOM PABOThl Bonee 3x AeT

OnaAara Tpyaa: ot 180.000-250.000

B AQHHBIN TOPUD BXOAUT MOADOP
COTPYAHUKOB 3apybexom

[NoabOpP KOHAMAQTOB ( HECTOHAQPTHbIE
3ANPOCHI OT 3AKA34YMKA )

YTO BXOAUT B AQHHbIN TApUP?
-bprnpnHr

-NMoabop accucTeHTa
-CornacoBaHne opdpepa

-PazoBas 3ameHa
-fAPAHTMPOBAHHASA 3AMEHA
-PernameHr

-AAQnTaums

-Lla6aoH aoroBopa 1 NDA
-[epCOHAAbHbBI MEHEAXEPD
-CrnmMcCokK KOMMETEHLNA ACCUCTEHTA
-Pesynbtathl HR-TectoB

-Hat noaaepxkn accucteHtoB HABCEITAA

800/ OT MeCAa4YHOrIo
O A0OX0AQ KOHAMAQTA




+7 (980) 142-52-50

S1anbl NOADOPA COTPYAHUKO

O]

BpuU®UHr co WTATHbIM
Executive - accucrteHTomM

Pa3bop 3004, AEAETVPYEMbIX
QCCUCTEHTY

02

YTBEPXXAEHUEe YCAOBUU
COTPYAHUYECTBA.

DoOpPMAAV3ALUNA BSAUMHBIX OOA3ATEALCTB
ANS PETYAVPOBAHUSA VX B3AMMOAEVCTBUSA

03

MNoaABoOp coTpyAHUKA

N3 OKTYOAbHOWM ©A3bl AOHHbIX

04

[fpoBeAeHue
cobeceAOBAHUS

B pexmme OHAAVH NAM OPAANH

05

YTBep)XXAeHne KOHAUAOTA
HA UCMbITATEAbHbINA CPOK

CoCTaBAEHME ODPPEPA AN KOHAMAQATA
[TOMOLLb B HOMUCOHUN PETAAMEHTA U
AONKHOCTHOW MHCTPYKLIMU AAST HOBOTO
COTPYAHMKA

06

CoranacoBsaHue odpdepa
C KOHAUAOTOM

07

BBOA B AOAXHOCTDb
COTPYAHUKO

08

[MoAAEepPXKA HO BpeMs
UCMbITOTEAbHOIO CpOKQ
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KoAAnabBopauus, KoTopas MOMOrAd CTaTb HOM
ooAbLe n oTKpbITb HOBbLIE BO3SMOXXHOCTU

B NopAbope CoTpyAHUKOB

Halwa kKoMaHAC NoABupaeT Tenepb Y HALWMX 30KA3YMKOB €CTb BO3MOXHOCTb MOAYYUTb HE

NEPCOHAA NOA ADCOAIOTHO ALOOOM TOABKO BbICOKBOAANPULIMPOBAHHOIO

3anpoc. ObpaALLas BHUMAHUE HO COTPYAHWMKA, HO U TOTO, KOTOPbLIV DyAeT

TeHAeHUNN, Mbl OCO3HOAAU, HTO HALUW CcOoOoTBEeTCBOBATb BHEWHMM 3ArpoCadm

KAMEHTbI BbIOMPAIOT KPACOTY U N CTOHAQPTAM KOMMAHUMN.
NPOPECCNOHAAU3M. [IO3TOMY Mb

CO3A0AM KOAODOPALMIO C

MOAEAbHbLIM AreHTCTBOM / pOTO U

BUAEO ctyamnen White Fox.
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OcHoBaTeAb HR-areHTCTBO

CneunaAmncTt ¢ 10 AeTHUM OrbITOM PAbOTHI
AUYHbIN / BU3Hec-accuUcTeHT / UICNOAHUTEABHBIN AMpPEKTOP / MNPOeKTHbIN PYKOBOAUTEAD

e Kenchl padoThl 3a pybexom 1 no Bcewm Poccum

e Kelcbl paboThl Y N3BECTHbIX NPEAMPUHUMOTEAEN

o OpraHmzaumsa Event-meponpusatiii Vip-ypOoBHS MOA, KAKOY

e CO3AQTEAbL KYPCA MO OBYYEHMIO ACCUCTEHTOB

e AEVCTBYIOLWMNMN KOHCYABTOHT MO NOCTPOEHUIO BU3HEC-NPOLECCOB
1 MOCLUTOOMPOBAHMIO BU3Heca

Ko MHe 4YacTo obpaLaioTcs pyKoOBOAUTEAU C BOMPOCAMM:

-"KakK Ha4yaTtb paboTartb ¢ ACCUCTEHTOM?”

-’Kakue 3aA04U 1 MOTy AeAermpoBdTb eMy?”,

A 1 MOSt KOMOHAQ MOMOTAeEM PYKOBOANTEAAM M ACCUCTEHTAM CO3AATh MAEOABHbLIM TOHAEM.

/AVYHBIM QCCUCTEHT OCBODOAUT BAC OT PYTUHbI, YTOObI Bbl MOTAM CPOKYCUPOBATLCH HO CBOUX LIEASIX.
B13HeCc-aCCUCTEHT CTAHET BALLMM HOAEXHbBIM NAPTHEPOM B MACLLUTAOBUPOBAHUM B13HECa 1

OTKPbITUM HOBbIX TOPU3OHTOB."
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MAKCUM

BAaAeAel MoaAeAbHOro areHTcTBd White Fox
- napTHep HR-areHTCTBO

e OnMbIT B MHAYCTPUM MOABI 20 AeT

e PekKAAMHbIN MPOAIOCEP

e OCTHOBATEAb POTO M BUAEO CTYAUMU

e OCHOBATEAL MOAEABHOTO N CMM- AreHTCTBA

Whitefox — 510 ocobble TpeboBAHUSA 1 BLICOYAWLLNM KAQCC. Mbl
MOMOraeM BAOAEABLIAOM HOUTU U BblIPA3UTb YHUKAABHOCTbL UX
BU3HECA, PACKPbLITb €ro NOTEHLMAA. MOXEM MOAYEPKHYTbL CTATYC
KOMMNAHUN 1 YPOBEHb MEPONPUATUA. AMOULMO3HbLI, YyMEEM
ObICTPO PEATMPOBATL, CTREMUMCSH AEAATb AyYLLME NPOEKTHI U
ObITb AYHLLVMW.
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HALUN KOHTAKTbI

+/ (980) 142-52-50
https://wa.me//9801425250

O 6 O

https://t.me/assistant_expert_company

<

assistantexpert@yandex.ru
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